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STEP ONE

Name changes are usually handled the Family
Division of Circuit Court, but some counties handle
this through Probate Court. Locate yours using the QR
Code on the back. You can call your local Circuit Court to
determine whether your county handles Legal Changes
through the Family Division or through Probate Court.

Complete Petition to Change Name (Form PC-51) Form
linked via QR Code on the back.

Note: Many transgender individuals qualify for an Ex-Parte
Request, which makes the process more confidential and
removes the publication requirement. This form is also
linked. You must be able to show “good cause,” such as your
safety is at risk if you had to publish notice of the hearing.
(Form PC-51c¢)

Complete Addendum to Protected Personal
Identifying Information (Form MC-97A)

Form linked via QR Code on the back.

Complete Publication of Notice of Hearing (Form PC
50.) Leave the date & time of the hearing blank. Form
linked via QR Code on the back.

Note: Some counties won't have you file this form & instead
will make it your responsibility to contact your local paper to
have your court date published in the paper prior to your
hearing. SKIP THIS IF YOU FILED AN EX-PARTE REQUEST.

Pay a filing fee with the court (can cost between $180
- $200 depending on the county). You may qualify for a
fee waiver. Form linked via QR Code on back.

STEP TWO

Skip this step if you do not have a criminal record or
pending criminal charges. If you have a criminal
record or criminal charges pending, you must
include a copy of your criminal record with the
petition when you file. Contact the Michigan
State Police or the court you were charged
through for these records. There will likely be a
fee for these records.

STEP THREE

The court may grant the name change without a
hearing. If you filed an Ex-Parte Request (Form PC-
51c), you are exempt from the notice publishing
requirement. If you did not file an Ex-Parte
Request and the court does not grant a name
change without a hearing, you must publish a
Notice of Hearing, once scheduled, in your local
paper 14 days prior to your hearing. This often
costs $60-$100 but depends on the publisher.

e For those who completed a Publication of
Notice of Hearing (Form PC 50), you can expect
to receive a bill from your local paper along
with a snippet of what will be run in the paper.

e For those who did not file PC 50, you will need
to contact your local paper & provide them a
Notice of Hearing on your own. They will then
require payment for publication.

STEP FOUR

When you appear for your scheduled court
hearing, it will last typically between 5-10
minutes. The Judge will ask you to state your
current legal name, then a couple of questions
(typically yes or no answers). Once that is
completed, the Judge will make their decision. If
approved, they will issue a Name Change Order.
Skip this step if you don’t have a hearing.

STEP FIVE

If you were born in Michigan & wish to obtain a
new birth certificate from the Michigan Vital
Records Department showing the new name, you
must file an Application to Correct or Change a
Michigan Birth Record (Form DCH-0847). The fee to
obtain an amended birth certificate is $50, payable
to the State of Michigan. You are required to send
a certified copy of your Court Order along with the
completed Form DCH-0847 & fee.

Other agencies & organizations to contact after a
Name Change Order:
e Social Security Administration
Michigan Secretary of State (license/ID)
e Passport Office
e U.S. Post Office
e [nternal Revenue Service
e |Local clerk (voter registration)
e Employer(s)
e Banks, financial institutions & retirement plans
e Credit Card companies (or issuers)
e Doctors’' & dentists’ offices
e Insurance companies
e Michigan State Tax Authority
e Municipal (local) Tax Authority (if applicable)
e Clubs & Memberships
e Academic institution



